Request form for visually impaired and print-disabled students

If you require material from a Hodder Education publication for a visually impaired or print disabled student, please fill in the form below. Any omissions may result in delay in processing your request. 
PLEASE NOTE THE FOLLOWING

· The electronic files will be sent to you in PDF format either via email or through our online file-sharing software, depending on their size. 

· The electronic files are identical in font size and layout to the printed text. It is not possible for us to increase the font size and the material is being provided in order for institutions to make their own accessible copies. 

· In the majority of cases, there will be a charge for the provision of these files. Under the rules of the Copyright (Visually Impaired Persons) Act 2002 publishers may not generate profit from the supply of electronic files to visually impaired persons but are entitled to pass on the typesetters costs plus VAT (as electronic files are not VAT exempt). In all cases you will receive a quote for the material before it is sent which you are entitled to accept or reject. Submission of this form bears no obligation to purchase. 

Applicant details
	
	

	Applicant name*


	

	Institution/ Organisation*

 
	

	Address*


	

	Invoice Address (If different from above)*


	

	Phone


	

	Email*


	


Student details
(Please note we require the name of the student to be put onto the licence. All requests are dealt with in the strictest confidence).
	
	

	Student name*


	

	Institution*


	


Requested material
Please check the cover, spine and copyright page of the book. We do not keep physical copies of all our books and are unable to check this material on your behalf.

	
	

	Title*


	

	Author/Editor*


	

	Publisher/Imprint*


	

	ISBN* (we categorically cannot process your request without this information)


	


When you have provided as much information as possible, please email your completed form to VIP@hodder.co.uk or send it to – 
Permissions Assistant

Hodder Education

Carmelite House

50 Victoria Embankment

London

EC4Y 0DZ
Important note:

Requests for visually impaired and print disabled students currently have a processing time of between four and six weeks, so please apply in good time. The process may take longer depending on the complexity of the request and any difficulties incurred whilst obtaining the electronic files from the production department. We ask you to be patient during this process and to avoid sending repeated requests for information once you have received confirmation of receipt of your request form. 
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